
 
 
 
 
 
 
 

 
 
 
 

 
 
 
 

 
SECONDARY SCHOOL 

STUDENT PARENT HANDBOOK 
2018 - 2019 

 
  

 



 
 

Table of Contents 

 

Table of Contents 1 

IB Learner Profile 4 

Location and Contact Details 5 

Secondary Staff 2018 - 2019 6 

Grading and Reporting 9 

Conferences 11 

Student Organized Events 11 

Student Code of Conduct 12 

Academic Honesty 13 

Health Services 13 

Opportunities for Parents 15 

Communication - Parental Enquiries & Concerns 16 

General Secondary School Information 18 

Pastoral Care 18 

Counselling Services 19 

Creativity, Activity and Service (CAS) at ABA 19 

Home Learning 20 

Secondary School Communication 21 

Emergency Procedures 22 

Secondary Procedures 23 

Homework Planners 23 

Books and Materials 23 

Library 23 

Student Council 23 

Field Trips 24 

Lockers 24 

Bag Tags 24 

Recreational Breaks & Cafeterias 24 

Lost and Found 24 

1 
 

 



 

Telephones and Cell Phones 25 

Transportation 25 

Mopeds/Motorcycles 25 

Campus Access Passes 25 

Visitors 25 

Extra-Curricular Activities 25 

The International Award for Young People (Grade 9-12) 26 

Middle East South Asia Conference (MESAC) 26 

MESAC Events for the 2018/2019 school year 27 

Attendance Regulations 29 

Discipline 32 

Dress Code 33 

Middle School Information 36 

High School 38 

Student Transfers/Withdrawal 42 

Appendix 1 - ABA Secondary Academic Honesty Policy 43 

Appendix 2 - Student Services 45 

Appendix 3 - Child Protection 46 

Appendix 4 - Assessment Policy 47 

Appendix 5 - ABA Language Policy 51 

Language of Instruction 51 

Appendix 6 - ABA Acceptable Use Agreement 53 

Appendix 7 - Adventure Oman 54 

SECONDARY SCHOOL HANDBOOK PERMISSION  FORM 2018 - 2019 
Please return completed form to the homeroom Advisor by Thursday 6th September 2018
56 

 

2 
 

 



 

 
 
 
 
 

3 
 

 



 
 

IB Learner Profile 
 

The Learner Profile guides all three programmes, and lists the attributes we hope to develop in our                 

students as they become internationally minded lifelong learners. 

 

As IB learners we strive to be: 

Inquirers We nurture our curiosity, developing skills for inquiry and research. We know 

how to learn independently and with others. We learn with enthusiasm and 

sustain our love of learning throughout life. 

Knowledgeable 

 

We develop and use conceptual understanding, exploring knowledge across a 

range of disciplines. We engage with issues and ideas that have local and global 

significance. 

Thinkers We use critical and creative thinking skills to analyse and take responsible action 

on complex problems. We exercise initiative in making reasoned, ethical 

decisions. 

Communicators We express ourselves con dently and creatively in more than one language and in 

many ways. We collaborate effectively, listening carefully to the perspectives of 

other individuals and groups. 

Principled We act with integrity and honesty, with a strong sense of fairness and justice, and 

with respect for the dignity and rights of people everywhere. We take 

responsibility for our actions and their consequences. 

Open-minded 

 

We critically appreciate our own cultures and personal histories, as well as the 

values and traditions of others. We seek and evaluate a range of points of view, 

and we are willing to grow from the experience. 

Caring We show empathy, compassion and respect. We have a commitment to service, 

and we act to make a positive difference in the lives of others and in the world 

around us. 

Risk-takers We approach uncertainty with forethought and determination; we work 

independently and cooperatively to explore new ideas and innovative strategies. 

We are resourceful and resilient in the face of challenges and change. 

Balanced We understand the importance of balancing different aspects of our 

lives—intellectual, physical, and emotional—to achieve well-being for ourselves 

and others. We recognize our interdependence with other people and with the 

world in which we live. 

Reflective We thoughtfully consider the world and our own ideas and experience. We work 

to understand our strengths and weaknesses in order to support our learning and 

personal development. 
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Location and Contact Details 
 

Address ABA – An IB World School 
 P O Box 372  
 Medinat Al Sultan Qaboos 

Postal Code 115  
 

Telephones Country Code for Oman: +968 24955800/ 24955801  
  

Facsimile 24603544  
 
E-mail admin@abaoman.org Website www.abaoman.org 

 
Location Al Khuwair Heights District (Sheikh Khalili Estate) Way # 2748 
 

 
 

MAIN CONTACTS FOR ABA SECONDARY 
 
High School Principal   
Simon Walker  swalker@abaoman.org 24955844 
 
Asst High School Principal/IB Coordinator  
Guy Essex                                                                    gessex@abaoman.org 24955803 
 
Middle School Principal   
Kathleen Bowin              kbowin@abaoman.org 24955806 
 
Asst Middle School Principal/MYP Coordinator 
 Megel Barker                                                            mbarker@abaoman.org               28955818 
 
Secondary Office Assistant - Absent/Tardy child  
Gaitha Al-Yarubi                                                       galyarubi@abaoman.org               24955853  
 
Registrar -Student withdrawal/Records:  
Ann Smith                                                                  registrar@abaoman.org 24955807 
 
Secondary Exams information:    
Marie-Antoinette Gerges                                        mmgerges@abaoman.org 24955853 
 
Payments/Accounts:  
Sherry Thomas             stomas@abaoman.org 24955824
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Secondary Staff 2018 - 2019 
 
Staff with Positions of Special Responsibility 
 
DP Coordinator & High School Assistant Principal  ...  Mr. Guy Essex  
MYP Coordinator & Middle School Assistant Principal ...  Mr. Megel Barker 
Athletic Director / Activities Coordinator  ...  Mr. Paul Brace 
IB Diploma CAS Coordinator  ...  Ms. Natasha Meiliunas 
Director of Student Services ...  Ms. Donna Chuula 
Counselor Gr 9-12 ...  Ms. Allie Hostetter 
University Counselor   ...  Mrs. Rachel Keys 
Counselor Gr 6-8 ...  Ms. Claire Anthony 

 
 

 
 
Heads of Department   
Creative Arts  …   Ms. Natasha Meiliunas  
Language & Literature …   Mrs. Denise Barker 
Individuals & Societies …   Mrs. Jodie Chambers 
Mathematics …   Mr. Dan Willms 
Language Acquisition  …   Mr. Mario Giraldo 
Physical and Health Education  …   Mr. David Wood 
Science  …   Mr. David Mulholland 
Design / IT  …   Mr. Robert Langlands 
 
Coordinators 
Extended Essay Coordinator …   Mrs. Jean Melek 
Theory of Knowledge (TOK)  …   Mr. Ruslan Shaymardanov 
 

Secondary Subject teachers 
*TOK 

** Multiple subjects 
 
Creative and Performing Arts 
 
Mrs. Malena Belston … mbelston@abaoman.org 
Mr. Chris Downey ** … cdowney@abaoman.org 
Mrs. Zita Gange … zgange@abaoman.org 
Mr. Richard Keys … rkeys@abaoman.org 
Mr. Anthony Langrish  … alangrish@abaoman.org 
Ms. Natasha Meiliunas** 
Mr Peter Gange 

… nmeiliunas@abaoman.org 
pgange@abaoman.org 

 
English Language & Literature 

  
Ms. Denise Barker … dbarker@abaoman.org  
Mr. James  … james@abaoman.org 
Ms. Cathrin Jones  … cjones@abaoman.org 
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Ms. Catherine Lukan** 
Ms. Jean Melek 

… 
… 

clukan@abaoman.org 
jmelek@abaoman.org 

Mr. Edwin Nast ** … enast@abaoman.org 
Ms. Isabel Shih … ishih@abaoman.org 
Mrs. Jelena Walker … jwalker@abaoman.org 
Ms. Leona West* … lwest@abaoman.org 
 

Individuals & Societies 
 

  

Mr. Raymond Bailer … rbailer@abaoman.org 
Mr. Jason Belston … jbelston@abaoman.org 
Ms. Sarah Jeyaram … sbelston@abaoman.org 
Mrs. Catherin Lukan** … clukan@abaoman.org 
Mr. Jeffrey Lowman  … jlowman@abaoman.org  
Mr. Ruairidh MacKenzie**  … rmackenzie@abaoman.org 
Mr. George Milleti** … gmilleti@abaoman.org  
Mr. Edwin Nast ** … enast@abaoman.org 
Mrs. Valerie Ritchie … vritchie@abaoman.org 
Mr. Ruslan Shaymardanov**  … rshaymardanov@abaoman.org 
 
Mathematics 
 
Mr. Atiq Hussain  … ahussain@abaoman.org 
Mr. Sen K. Jose  … skjose@abaoman.org 
Mr. Tahir Khanzadah** … tkhandazah@abaoman.org 
Mr. Peter Lawton … plawton@abaoman.org 
Ms. Bina Philip  … brphilip@abaoman.org 
Mr. Leonard Tran **  … ltran@abaoman.org 
Mr. Daniel Willms … dwillms@abaoman.org 
Ms. Celina Aggarwal … caggarwal@abaoman.org 
   
 

Language Acquisition 
 
Mrs. Vasiliki-Maria Athanasoula … msili@abaoman.org 
Mr. Mario Giraldo  … mgiraldo@abaoman.org  
Mr. Cesar Roldan Isaza … cisaza@abaoman.org 
Mr. Sebastien Monclar … smonclar@abaoman.org 
Mr. Waleed El-Shobha ** … welshobha@abaoman.org 
Ms. Pascale Pereira … ppereira@abaoman.org 
Ms. Clelia Salvati … csalvati@abaoman.org 
Ms. Kristin Westby  … kwestby@abaoman.org 
Mr. Ammar Wishah … awishah@abaoman.org 

   
Physical Education 
 
Ms. Nadia Bagdhadhi (Swim Coach) … nmbaghdadi@abaoman.org 
Ms. Julia Hall … jhall@abaoman.org 
Mr. Tamer Melek … tmelek@abaoman.org 
Mr. Charlie Semple (Aquatics Coordinator) … csemple@abaoman.org 
Mrs. Glenda Semple … gsemple@abaoman.org 
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Course Changes 
 
Course changes will only be made with a compelling reason to do. If a student in grade 9 - 12                    
wishes to change one of their courses, he/she must: 
1) Initially discuss any possible changes with the appropriate Coordinator (MYP/DP). 
2) The HS Assistant Principal will check implications for credit requirements, timetable, class            

sizes and exams. 
3) The student will be directed to discuss possible changes with the relevant individuals             

(teachers, parents, university Counselor etc.) 
4) The student will then return to the HS Assistant Principal to talk through the information they                

have gathered. If a move appears possible and in the best interests of the student, then: 
5) The HS Assistant Principal will issue the student with an add/drop form and instruct them on                

who, how, why, when this is completed. 
6) The student will gather the required signatures and return the form to HS Assistant Principal               

for final checking and signature. 
7) The HS Assistant Principal will pass the form on to the Registrar who will make relevant                

changes in the database. 
8) Once all changes are made in the database the Registrar will inform the relevant teachers by                

email and issue the student with a revised timetable. 
 
No class change occurs until this process is complete. 
 
Attendance Regulations 
 
Grade 9 - 12 daily class attendance is a condition for fulfilling credit requirements, course               
completion obligations, and general academic progress at the school. Class credit is earned by              
the student’s participation in class through discussion, written work, and examinations. 
 
Since regular or insufficient attendance is regarded as seriously disruptive to the student's             
academic success, the Superintendent is authorized to take the following action, if deemed             
appropriate: 
 
In grades 9 - 12, cumulative attendance of less than 80% per course as measured in instructional                 
time, for any one semester, can result in the denial of course credit. 
 
Examinations 
 
Scheduled examinations are held at the end of the second semester of grades 9 and 11 and in                  
February/March of Grades 10 and 12 and make up 20% of that semester’s grade. It is expected                 
that all students take semester exams. Parents must prioritize their vacation schedules to ensure              
their children are in school. A copy of the Assessment Policy can be found in Appendix 3. 
 
Examination Leave 
 
Students in grades 10 and 12 who sit the eternally-assessed MYP Certificate and IB Diploma               
examinations will be allowed examination leave. The following regulations will apply:  
 
1. All Grade 12 students are granted exam leave for the full duration of the examination period                

(dates published beforehand). The library and senior study center will be available for their              
use and subject teachers available for consultation and assistance in revision. 

2. Grade 10 students taking the MYP Certificate examinations are granted study leave for the              
exam period (as specified by the administration).  
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3. During semester exams, students are responsible for signing in and out of campus to maintain a                

correct register in case of an emergency. 
 
Note: All students coming to school during external examinations leave, to attend an exam or for               

private study are subject to the ABA dress code. 
 
External Examinations  

 
Students at the ABA have the option to take the following examinations: 
 
● International Schools Assessment (ISA) – Grade 9 Standardized tests  
● International Baccalaureate (IB) MYP Certificate eAssessments 
● International Baccalaureate (IB) Diploma examinations 
● Scholastic Achievement Tests (SATs) 
● Tests of English as a Foreign Language (TOEFL) 
● Preliminary Scholastic Achievement Tests (PSATs) 
● AVANT and STAMP Arabic Proficiency tests 
 
For advice on examination registration and preparation, please see the Examinations Coordinator 
or Guidance Counselor. 
 
Awards 
 
End of the Year Awards  
 
Academic Achievement Awards: Award presented to an outstanding student in each grade and             
subject area. 
 
Outstanding Effort Awards: Award presented in each grade and subject area to a student who has                
put forth an outstanding effort throughout the year. 
 
Other Awards:  
● The ABA Award for International Understanding (Grade 12 only) 
● The Philippa Leggate Award for Citizenship 
● Sportsperson Awards (Male/Female) 
 
Counselling Services 
 
Advice on university application will be provided by the Counselor. For specific information regarding 
applications to universities in various regions around the world, (United Kingdom, United States, 
Canada, Europe and Australia/New Zealand) please refer to the Grade 10 – 12 Counselor. 
 
 

 
 
 

Student Transfers/Withdrawal 
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Parents are requested to notify the Registrar, in writing, two weeks prior to the family's departure                
from Oman. Official withdrawal, and consequent action on any relevant refund of tuition fees, will               
be conditional on ABA receiving notification in writing from the parent. 
 
Administration of Entrance Tests for Students Transferring 
 
The administration of admission tests for students transferring from ABA to another school is done               
as part of our transition service for families.  
 
The Registrar and a Counselor will work together to make sure that that when a request for an                  
admission test is received, the following steps are taken: 
1. Parents will notify the Registrar that their child might be transferring from ABA to another               

school and that ABA will be receiving admission tests directly from the school in question. 
2. Admission tests will be received by ABA (via email or mail) directly from the school                

requesting the administration of tests. 
3. Registrar will inform the counselor that a request to administer an admissions test has been                

received. 
● Student’s name and grade will be provided. 

4.  Admission tests are printed out (if applicable). 
5.  Verify required materials (i.e. pens, scratch paper, calculator, etc.) 

● Communicate this to the student. 
6.  Arrange for a quiet location for testing.  
7.  Arrange for a time and day for the administration of the test(s). 
8.  Inform parents and teachers of test date(s). 
9.  Arrange for supervision of tests. 

 
10. After administration of tests, arrange for tests to be mailed or couriered back to the school of                 

origin. Parents will be responsible for any charges incurred. 
 
N.B ABA will make every effort to accommodate entrance testing. In certain circumstances parents              

may be required to pay a fee or they may need to seek alternative testing agencies (e.g. British                  
Council). 

 
Documentation for Students Leaving ABA 
 
When a student leaves ABA, a leaving certificate or Official Transcript (Grades 9 - 12 students only) is                  
prepared if requested. At least two weeks’ notice is required for the preparation of final reports in                 
the event of a family departing from Oman. Reports at the end of a grading period can, on written                   
request, be mailed to a forwarding address. 
 
All students are required to complete the established check-out procedure and form. The form can               
be collected from the Registrar. All textbooks and school property must be accounted for prior to the                 
issuing of leaving documents. 
 
 
 
 
 

Appendix 1 - ABA Secondary Academic Honesty Policy 
 
Introduction 
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In accordance with the IB Learner Profile  and ABA’s Mission, Vision and Value statements, we 
expect students to be principled and act with academic integrity.  We ask each member of the school 
community -- students, teachers and parents -- to familiarize themselves with what constitutes 
academic honesty outlined in this policy.      
 
Its purpose is to ensure that ABA’s procedures for academic honesty are transparent, fair and 
consistent. The policy describes the rights and responsibilities of all members of the school 
community so that everyone understands what constitutes good practice, and misconduct, and what 
actions are to be taken if there are transgressions.  The policy should be dynamic and ensure that 
students are taught good practice in all aspects of their work. 
 
Definitions 
 
!bYdfwnb mzxf¦¨± is seen by the IB as “a set of values and skills that promote personal integrity and 
good practice in teaching, learning and assessment” (IBO 2014, pg. 12).  These values help foster an 
academic environment that is expressed in students’ submission of work which is conscientiously 
produced, with the work and ideas of others properly credited.  ABA students and staff use American 
Psychological Association (APA) formatting for all bibliographies and in-text citations.  NoodleTools, 
an online research management tool, is used for instruction and practice of these formatting 
conventions.   
 
>Yv¢¥Yb¨nbf is considered to be “the behaviour that results in, or may result in, the student or any 
other student, gaining unfair advantage in one or more assessment components” (Garza 2014, pg. 
3).  Incidents of academic malpractice include: 
 

A. Plagiarism: presenting others’ ideas, statistics or images that are not your own, or clearly not  
common knowledge, without acknowledging the source.  Common knowledge is defined as factual 

information that is widely accepted as reliable without having to look it up.  Much depends 
on your audience, however -- when in doubt, however, cite your source.    

 
B. Collusion: allowing individual work to be copied by another student or any form of 

malpractice by another student. This should be distinguished from collaboration, which 
implies “working together on a common aim with shared information”. 

 
C. Duplication of work: the presentation of the same piece of work for different assessment 

requirements. 
 

D. Disclosing information to another student or receiving information about the content of any 
assessment. 

 
E. Unethical behaviour that gains an unfair advantage to the student or that affects the results 

of another student (e.g., taking unauthorised material into an exam room, improper use of 
online translators, falsifying a CAS record). 

 
To ensure consistency and fairness when mistakes are made, it is important that ABA keep a record 
of each situation and the consequences.  This will highlight general trends or problems with 
particular students for the coordinators to investigate.  
 
In all cases of proven malpractice, students are still required to complete the original task within 
ABA’s expectations. 
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Internal: When teachers (who may use web-detection programs such as Turnitin.com) suspect that a 
student has committed academic malpractice, the most effective first response is to address the 
situation on the teacher-student level.      
 
Teachers will follow the following steps: 
 
1. When a student is suspected of malpractice, collect evidence documenting the incident (often 

the Turnitin report or comparisons with the student’s other work or drafts).   
 
2. Discuss the facts of the incident with the student.  Ask about the specific content of the 

assignment (“What do you mean here by the phrase ....  ?") and about their sources ("Tell me 
how you researched this paper"). 

a. If the student admits to wrongdoing, discuss ABA’s student expectations to be 
principled and act with academic integrity.  During this conference, the teacher will 
also set guidelines for appropriate completion of the assignment.  A note should 
then be sent to the student’s parents   

b. If the student denies academic malpractice, refer the incident to the relevant 
Principal/IB Coordinator. The Principal will investigate and make a determination as 
to whether there is sufficient evidence to take action.  

 
2. Report the incident and its resolution on the academic honesty report feature in iSAMS. This is 

accessible in iSAMS -> Rewards & Conduct in the right-hand sidebar - > Sec Student Monitoring 
and in the drop-down menu, select “Academic Honesty”.   

 
 
If there is sufficient evidence to take action, the Principal will record the incident in the student’s 
academic record and check in iSAMS if recurrent (if malpractice is external, the principal reports the 
incident to the Superintendent).  After investigation, the Principal has the authority to deny credit 
and/or impose a period of reflection after school, i.e., detention.  A meeting with parents will be 
arranged to review the academic honesty policy.   
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External: The school adheres to the rules of the relevant examination body or External Providers. 
 Any incident that occurs in an external examination must be reported to the Examination Officer 
using the relevant form.  This could result in a student’s loss of credit.    
 
 
Academic Honesty in the IB Educational Context. (2014). Retrieved from International Baccalaureate Organization website: 
http://www.ibo.org/globalassets/digital-toolkit/brochures/academic-honesty-ib-en.pdf 
 
Garza, C., Dr. (Presenter). (2014, October 17). Academic Honesty - Principles to Practice. Lecture presented at IB Africa, Europe & Middle 
East Regional Conference 2014, Rome. Retrieved from International Baccalaureate Organization website:  
http://www.ibo.org/contentassets/71f2f66b529f48a8a61223070887373a/academichonesty.-principles-into-practice---celina-garza.pdf 

 
 

 

Appendix 2 - Student Services 
 
The Learning Support , EAL and Counseling programs are under the umbrella of the Student Support 

Services department. The programs provide support to students, teachers and parents. Learning 

support teachers are available as resources to support in-class interventions, to help identify areas of 

need and to provide specialized support, including early literacy intervention. EAL teachers provide 

support to students in Grades 1-10 who have English as an additional language. Our mission is to 

help students develop English language skills, cultural awareness and learning strategies which will 

enable them to become successful learners and positive contributors to the wider community in 

which they live.  

 

ABA is an IB World School, and as such, values and models inclusion. Our collaborative approach to 

support uses an evidence, data and strengths-based model with a focus on growth, progress and 

learning. We aim to increase independent access and success for students at ABA.  

 

ABA Student Support Services Mission statement 

The Student Support Services department is committed to proactively supporting our students and 

community. We achieve this through an inclusive, collaborative approach grounded in current 

evidence-based practice. 

 

ABA Statement on Inclusion 

ABA recognizes, that all learners benefit from a safe and supportive environment; that 

understanding and nurturing each child’s academic, social, physical and personal growth is 

imperative to their success. We are committed to supporting, including, and celebrating diversity in 

our community. 

 

As an IB World School, we believe that “Inclusion is an ongoing process that aims to increase access 

and engagement in learning for all students by identifying and removing barriers. This can only be 

successfully achieved in a culture of collaboration, mutual respect, support and problem solving. 

Inclusion is the learner profile in action, an outcome of dynamic learning communities.” Learning 

diversity in the International Baccalaureate programmes (2010).  

 

Inclusion at ABA applies to all our students, parents, faculty and community. Admission is open to 

students for whom we can provide a program that is accessible and from which they can benefit. 

ABA is equipped to provide support for a managed number of students representing a range of 
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learning needs, as well as English language learners, based on the school’s enrollment policy and 

resources. ABA does not discriminate on the basis of religion, ethnic or national origin, or gender.  

 

We understand that inclusion involves change, it is a journey that requires us to review and evaluate 

regularly in order to respond to the diversity of our students and community. ABA recognizes that 

inclusion in education is one aspect of inclusion in society. Equity of access, holistic, strengths-based 

instruction and assessment, and data based decision making are the foundation of our practice. ABA 

faculty is committed to working collaboratively, flexibly and with an inclusive mindset to ensure that 

all students are able to overcome barriers to learning and achieve success within the curriculum. We 

use the language of inclusion (learning support, barriers to learning, participation and support for 

diversity) to drive our practice. 

 

Admissions and Learning Support capacity: 

ABA admits students with learning needs who are able to access and benefit from the educational 

program in a mainstream environment. To ensure optimum student-teacher ratios and service to a 

high standard, enrollment in Learning Support shall not normally exceed 10% of the enrolment at 

any grade level. ABA is equipped to provide moderate support for a managed number of students 

normally not exceeding 5% of the total school enrollment and not more than four moderate 

students per grade level. 

 

Appendix 3 - Child Protection 
 

Child Protection Policy 7.6.3 

ABA seeks to be a safe haven for all our students. Child Protection procedures derived from this policy 

will be stated in an ABA Child Protection Handbook.  This handbook will be communicated to all who 

work with ABA students. 

 
All staff employed at ABA must report suspected incidents of child abuse or neglect whenever the staff 

member has reasonable cause to believe that a child has suffered, or is at risk of suffering abuse or 

neglect. 

Reporting and follow up of all suspected incidents of child abuse or neglect will be in accordance with 

Omani Law and the child protection procedures resulting from this policy statement. The ABA 

administration shall be responsible for ensuring that screening and criminal background checks for 

staff are provided. 

 
Child Protection Parent Commitment 

Parents are asked to read carefully the Child Protection Handbook, which can be viewed on the parent 

portal, before reading and signing a copy of the following Child Protection Parent Commitment. 

We acknowledge that by enrolling our children at ABA, we understand the commitment to upholding rights and                 

protecting all children. We also recognize the importance of these values in the education of our children, and                  

agree to reinforce these values at home. 

  

I / We undertake to: 
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● Support the ABA Child Protection Policy and procedures included in the Child Protection Handbook which is                 

located within the Parent Portal Handbook tab on the ABA website. 

● Be present in Muscat, and if we must leave, arrange a caretaker for our child/children, and inform the school                    

of those arrangements, including emergency contact information, to the Secondary School or Elementary School              

Main Office. This caretaker must be able to serve in the capacity of in loco parentis, with full authority to make                     

parental decisions to ensure appropriate supervision and to respond to a medical emergency. 

● Share in the responsibility to bring forth information that supports the ABA Child Protection Policy with respect                  

to the “Child Protection Disclosure Flowchart” found in the Child Protection Handbook. 

The ABA Child Protection policy works for the child, for the family, and for our community. Research indicates that                   

international communities are as prone to child abuse as communities in their home country. Child abuse is a                  

multi-faceted issue that involves dynamics of the child, the family, and the community. The ABA Child Protection                 

Policy works to respond at all three levels. 

 
Parents will receive a copy of this form to sign and return at the start of each school year. A copy of the                       

form is at the back of this handbook for your reference. 

 
 

Appendix 4 - Assessment Policy 
 
A.       Philosophy 
  
ABA believes that the purpose of assessment is to determine the level of understanding that               
students currently possess, with the sole intention of designing learning experiences to improve             
their work. Assessment is underpinned by the central belief that all students can be successful, so                
the process is inquisitive, active and reflective. For this reason, assessment takes many different              
forms and acknowledges the diverse learning environment present at ABA.  
 
B.       Assessment Criteria & Expectations 
  
Assessment in ABA follows the requirements of the IB and the specificities of ABA supported by                
guidance seen in the publications “From Principles into Practice, IB Standards & Practices, and the               
relevant subject guides.  
 
C. Secondary School (Grades 6 – 12) 
 
Practices & Procedures 

● Feedback on Student Work - Teachers should check and provide regular  
feedback on student work. Feedback can take many forms some of which may include: 

 
- Verbal comments from teachers and/or peers 
- Written comments on the piece of work and/or comments noted on Managebac  

or using digital platforms such as Google docs, blogs etc.  
- Targets for development 

 
● Self and Peer Evaluation – Teachers are required to provide opportunities for students to              
self- 
evaluate their work and peer evaluate their peers’ work using MYP & DP criteria. Evidence should be                 

curated in students’ individual portfolio.  
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SECONDARY SCHOOL HANDBOOK PERMISSION  FORM 2018 - 2019 

Please return completed form to the homeroom Advisor by ��Thursday 6��th�� September 2018 
 
Student Name _______________________________________________ Advisory______________ 
The ��Secondary Student - Parent Handbook 2018- 2019 ��can be found on the ABA homepage under the ‘About 
ABA’ tab in the parent handbooks section.  
 
In order to reduce the number of permission forms we send home during the year we have collated them as 
appendices in the Student - Parent Handbook. We would ask that you review each one in turn and sign as 
appropriate to indicate you have read, understood and agree with/to each. 
 
Contact Details 
Parents are required to keep their contact details updated via the ��parent portal 
 
Kindly check your details, update as needed and sign to confirm that they are correct. 
 
SIGNATURE OF PARENT/GUARDIAN: ________________________________________ 
 
Medical Details 
Parents are required to update the school nurse about their child’s medical records. (Allergies, Vaccinations and 
Medication) 
 
SIGNATURE OF PARENT/GUARDIAN: ________________________________________ 
 
Extra-Curricular 
My child has permission to participate in extra-curricular activities outside school hours both on�� ��and off school 
premises, if accompanied by an adult to whom the Superintendent has delegated�� ��authority. I understand that 
parents are responsible for any medical expenses. 
 
SIGNATURE OF PARENT/GUARDIAN: ________________________________________ 
 
Permission to publish your child’s photograph on our website��: YES____NO_____ 
 
SIGNATURE OF PARENT/GUARDIAN: _______________________________________ 

ABA BYOD Acceptable Use Agreement 2018-19 (refer to Secondary School Handbook) 

STUDENT’S SIGNATURE: ____________________________________________ 

SIGNATURE OF PARENT: ____________________________________________ 

Adventure Oman (Grade 6-8 students only, refer to Secondary School Handbook) 

SIGNATURE OF PARENT/GUARDIAN: _______________________________________ 

Child Protection Parent Commitment: 

FATHER’S SIGNATURE: __________________________ MOTHER’S SIGNATURE: _________________  

Secondary School Student-Parent Handbook: 
We have read and understood all other information and the principles contained in the Secondary 
Student-Parent Handbook.�� (Both Parents signatures are requested) 

STUDENT’S SIGNATURE: _______________________________________ 

SIGNATURE OF FATHER/GUARDIAN:  ______________________________________ 

SIGNATURE OF MOTHER/GUARDIAN: ___________________________________  DATE: ____________________ 
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